
		skip to main content
		


		
		
			
		


				
	
		

		

		
			Post Feedback
		


		
			
				
				


				
					1. Please rate the quality of this resource.


					
						

						
							Excellent
						

						

						
							Good
						

						

						
							Fair
						

						

						
							Poor
						

					

				


				
					2. Is this resource relevant to your professional work or life?


					
						

						
							Yes
						

						

						
							No
						
					

				



				
					3. Will this resource be useful in your professional work or life?


					
						

						
							Yes
						

						

						
							No
						
					

				



				
					
						
							4. Comments

							

						
					

				



				
					
						
							5. Email address (optional)

							
						
					

				



				
					
				


				
			

		


		
			Cancel
			Send Feedback
		







		

		

	
		
			
					

				Described and Captioned Media Program

			
		


		
			
				
    
                    
            

            

            
        




			


			
					
						Search
						Hide
					
			


			
				
    
                    
            

            

            
        




			


			
						Log In
						Sign Up
					Menu
			
		

	


		
  
    	
   
      Media Center 
   


   

      

        
          
            
              
                
                  
                
              
            

          


          
            Browse Media
            Learn More
          


        
 


        

          Free Membership - Access to more than just media

          Families and school personnel (including those in training) who have at least one student with a disability can sign up for free membership. 
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              Accessible Media

              Standards-aligned videos with high-quality captions and audio description.
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              Teaching Tools

              Create lessons and assign videos to managed Student Accounts.
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              Training Videos

              Educator and sign language training videos for school personnel and families.
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            Learning Center

            Find resources for providing equal access in the classroom, making
            media accessible, and maximizing your use of DCMP's free services.


            Visit Learning Center
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              Accessibility Information

              DCMP's Learning Center provides hundreds of articles on topics such as remote learning, transition, blindness, ASL, topic playlists, and topics for parents.

              See All
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              Accessibility Guidelines

              DCMP offers the only guidelines developed for captioning and describing educational media, used worldwide.


              Captioning Key
              

              Description Key
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              Help Center

              Learn how to apply for membership, find and view accessible media, and use DCMP’s teaching tools.


              Help Center
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          Continuing Education and Professional Development

          DCMP offers several online courses, including many that offer RID and ACVREP credit.  Courses for students are also available.


          See All eLearning Resources
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              QuickClasses

              Asynchronous, online classes for professionals working with students who are deaf, hard of hearing, blind, low vision, or deaf-blind.

              See QuickClasses
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              Workshops

              For interpreters, audio describers, parents, and educators working with students who are hard of hearing, low vision, and deaf-blind.

              See Workshops
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              Modules

              Modules are self-paced, online trainings designed for professionals, open to eLearners and full members.

              See Modules
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              Students

              These self-paced, online learning modules cover the topics of transition, note-taking, and learning about audio description.


              
                See Student Courses
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          Make your educational content accessible and broadly available.

          DCMP can add captions, audio description, and sign language interpretation to your educational videos and E/I programming.


          Learn More
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              Accessibility

              Captions are essential for viewers who are deaf and hard of hearing, and audio description makes visual content accessible for the blind and visually impaired.

            


            
              [image: A young girl sits on a cushion in front of a television.]
              Distribution

              DCMP can ensure that your content is always accessible and always available to children
              with disabilities through our secure streaming platforms.
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          Meet our partners

          DCMP partners with top creators and distributors of educational content. Take a look
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        About the Described and Captioned Media Program

        The DCMP provides services designed to support and improve the academic
        achievement of students with disabilities.  We partner with top educational
        and television content creators and distributors to make media accessible and available
        to these students.


        Contact Us
      


      

        

          
            Services

            	Captioning, audio description, and ASL services
	Professional training for school personnel
	Distribution of fully accessible streaming media


          


          
            Projects

            	Media Center
	Television Access
	We Describe the World
	YouTube Audio Description


          


          
            Privacy and TOS

            	Privacy Statement
	Terms of Service
	Accessibility Policy


            Mission and Funding

            	Read More
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			Captioning Tip Sheet




			The Captioning Tip Sheet is intended as a quick reference for captioners. View the DCMP Captioning Key for a comprehensive and accessible reference for captioning.


Caption Placement




		Placement must not interfere with existing visuals/graphics.
	Captions must be left-aligned. 
	No more than two lines per caption.
	Place all captions within the safe zone (or safe area).
	In the case where essential sound effects are used simultaneously with dialogue that is captioned, the captions that identify the sound effects should be placed at the top of the screen.
	When a person is thinking or dreaming, place the italicized caption(s) above the speaker's head and add a description in brackets, such as the word "thinking," above the captioned thoughts.





Line Division



  	Do not break a modifier from the word it modifies.
	Do not break a prepositional phrase.
	Do not break a person's name nor a title from the name with which it is associated.
	Do not break a line after a conjunction.
	Do not break an auxiliary verb from the word it modifies.
	Do not end one sentence and begin a new one on the same line.





Font



  	Characters need to be a font similar to Helvetica medium, easily readable, include upper- and lowercase letters with descenders that drop below the baseline, and have a spacing technique that does not allow overlap with other characters.
	The use of a translucent box is preferred.





Editing



  	Editing is performed only when a caption exceeds a specified presentation rate limit. Proper editing should maintain both the original meaning, content, essential vocabulary, and meet presentation rate requirements. 
	Redundant and nonessential information can be removed.
	Caption the following verbatim: when a person is quoted, a well-known or famous person is speaking onscreen, poems and other published works are quoted, and/or song lyrics are sung. 
	Do not caption the same, or nearly the same, information that is already shown onscreen.





Spelling



  
		To check spelling and capitalization, use Merriam-Webster Online as a primary source. Do not use British spellings or punctuation. 
	Do not emphasize a word using all capital letters except to indicate screaming. 
	Be consistent in the spelling of words throughout the media. 




    
Music



  	When captioning music, use objective descriptions that indicate the mood. Avoid subjective words, such as "delightful," "beautiful," or "melodic." 
	If music contains lyrics, caption the lyrics verbatim. The lyrics should be introduced with the name of the vocalist/vocal group, the title (in brackets) if known/significant, and if the presentation rate permits.
	Caption lyrics with music icons (♪). Use one music icon at the beginning and end of each caption within a song, but use two music icons at the end of the last line of a song.
	For background music that is not important to the content of the program, place a music icon in the upper right corner of the screen.





Grammar



  	Nonessential information that needs special emphasis should be conveyed by double hyphens or a single long dash. 
	When a speaker is interrupted and another speaker finishes the sentence, the interruption should be conveyed by double hyphens or a single long dash.
	When a speaker stutters, caption what is said.
	Use an ellipsis when there is a significant pause within a caption.
	Use an ellipsis to lead into or out of audio relating to an onscreen graphic.
	Use quotation marks for onscreen readings from a poem, book, play, journal, or letter. Italicize offscreen readings or voice-overs. 
	Beginning quotation marks should be used for each caption of quoted material except for the last caption. The last caption should have only the ending quotation mark. 
	Use italics to indicate the following: an offscreen voice-over reading, when a person is dreaming, thinking, or reminiscing, when there is background audio that is essential to the plot, the first time a new word is being defined, offscreen dialogue, narrator (but only if there is more than one person speaking in a production), sound effects, or music (this includes background music). 





Sound Effects



  	A description of sound effects, in brackets, should include the source of the sound, but eliminate description if the source of the sound is visible onscreen. 
	Include onomatopoeia when possible.
	Place the description of the sound effect as close as possible to the sound source.
	Use punctuation to indicate speed or pace of sound.
	Caption background sound effects only when they're essential to the plot.
	Use specific rather than vague, general terms to describe sounds.





Speaker Identification



  	When possible, identify the speaker by placing the caption under the speaker.
	When a speaker cannot be identified by placement and his/her name is known, the speaker's name should be in parentheses. Also, the speaker's name needs to be on a line of its own, separate from the captions.
	When a speaker cannot be identified by placement and his/her name is unknown, identify the speaker using the same information a hearing viewer has (e.g., "female #1," "male narrator").
	If there is only one narrator, identify as (male narrator) or (female narrator) at the beginning of the media. (It is not necessary to identify gender for each caption thereafter.)
	When an actor is portraying another person or character, identify the actor as the person being portrayed.





Slang



  	Caption the actual foreign words. If it is not possible to caption the words, use a description (e.g., [speaking French]). Never translate into English. 
	Use accent marks, diacritical marks, and other indicators. 
	Indicate regional accent at the beginning of the first caption.
	Keep the flavor of dialect and the speaker's language.
	When a word is spoken phonetically, caption it the way it is commonly written.
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Captioning Key


DCMP's Captioning Key is quick and easy to access when you have captioning questions.
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				The Described and Captioned Media Program is the nation’s leading source of accessible educational videos. Families and school personnel with at least one early learner—Grade 12 student with a disability can register for free access to thousands of videos. DCMP also provides media accessibility information, guidelines for captioning and describing media, and eLearning resources for professional development.
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          Funding provided by the Department of Education
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          Administered by the National Association of the Deaf
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      	The Described and Captioned Media Program provides premium media designed for students with disabilities and leads as a resource for families and teachers, supported by the Department of Education.
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