Instructions for Accessing DCMP Media Items with Description

Until late 2006, the DCMP was known as the CMP (Captioned Media Program), and all of the media in its collection was
captioned only. Many of these items have survived the change in program scope, but have not been described due to
budgetary limitations. The following instructions are intended for DCMP members who are interested in finding and
ordering ONLY those titles that include description.

STEP 1 - Visit the Media Library link from the DCMP home page
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You may also access the media library directly at the following URL:

http://www.dcmp.org/Catalog/Default.aspx

or by visiting dcmp.org and using the keystroke:
Alt + M (Windows IE)

Alt + Shift + M, then Enter (Firefox)


http://www.dcmp.org/Catalog/Default.aspx

STEP 2 - Select “Browse”

Browse

You can use either the graphic “Browse Button” or the heading level 4 “Browse” text link.
You may view the Browse interface directly at the following URL:

http://www.dcmp.org/Catalog/Listing.aspx

or by using the following keystroke on the Media Library page:
Alt + 1 (Windows IE)

Alt + Shift +1, then Enter (Firefox)


http://www.dcmp.org/Catalog/Listing.aspx

STEP 3 - Set Filters
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First, uncheck the box next to “Captions” in the field labeled “Find Accesses.” You may also filter by media availability
(show only titles available on CD-ROM, DVD, Streaming, or Web application, or any combination thereof) and a grade
level range (must specify lower and upper grade levels). Once your settings are correct, click the “Refresh Listing”
button. The list of topics headed “All Topics” will now only include those whose descendent subject areas contain
described titles.



STEP 4 - Select Title for Ordering
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This is the title listing for the topic “Science” and its descendant subject area “Ecology.” Note the convention used to
identify that this title is available with description: DVD-D means that the title is available on DVD with description;
Stream-Flash D means that this title is available to be streamed in Flash format with description (some titles require
installation of RealPlayer... these are currently being converted to the more convenient and higher-quality Flash format).

You can add the title to your “shopping bag” by clicking the shopping bag icon. You may also “save” titles to a list of
favorites by clicking the star icon. Clicking the title of the program will take you to that title’s “title details” page.



STEP 5 - Add to “Shopping Bag” and Go to Checkout
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Click the “shopping bag” icon to add the title to your checkout list. Then, if you’re ready to check out, click the large
“Check-0ut” link above the title details (which will be illuminated yellow if there are titles in your “bag.”

If you’re not already logged into your DCMP account, you will be prompted for your username and password next.



STEP 6a - Ordering a DVD
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If you’re ordering a DVD, be sure to follow the correct sequence of steps:

1. Select a delivery address
Select a date for delivery (must be at least 7 days from today)—selection is made from a pop-up calendar
application. (The website will identify the first-available date in the format listing at the bottom of the form... in
this example, note that, next to DVD-D, text reads: “available 5/8/2009.”)

3. Click the “Check Availability” button to confirm that the title is available on the date you requested.

4. Click the check box next to the version of the title you would like delivered (captioned or described, DVD or
Streaming).

5. Click the “Place Order” button. If all goes well, you'll receive a confirmation message.



STEP 6b — Ordering a Streaming Title
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If you’re ordering a streamed title, be sure to follow the correct sequence of steps:

1. Select a delivery address
Click the check box next to the version of the title you would like delivered (captioned or described, DVD or
Streaming).

3. Click the “Place Order” button. If all goes well, you'll receive a confirmation message and link to view the video
instantly (shown on the next page).



STEP 7b - Watch Streamed Title Instantly
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Click the “Watch Media” link under the heading “Action” on the order confirmation screen to begin streaming your
media. Titles are available for 24 hours following your order; if you need to stream the title again after that time, just re-
order.



