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DESCRIPTION 
 

So you have a job interview!  Now what?  Identifies several tips on preparing for and handling 
an interview.  Begins with the basics: date, time, place, interviewer's name, and what to wear.  
Targets how to handle questions and also what to ask.  Preparation is the key to success. 
 
ACADEMIC STANDARDS 
 

Subject Area:  Life Work 
 

• Standard:  Makes general preparation for entering the work force 
 

 Benchmark:  Analyzes a current job and its future possibilities 
 

 Benchmark:  Develops an employment profile 
 

 Benchmark:  Makes an accurate appraisal of prior work experience, career goals, 
personal character, job references, and personal aptitudes 

 

• Standard:  Pursues specific jobs 
 

 Benchmark:  Identifies and engages in necessary steps to prepare for a job interview 
 

• Standard:  Displays reliability and a basic work ethic 
 

 Benchmark:  Practices appropriate hygiene and dress at work 
 

INSTRUCTIONAL GOALS 
 

1. To prepare and handle oneself in a job interview. 
2. To model appropriate dress for a job interview. 
3. To handle the questions one is asked during a job interview. 
4. To cite examples of possible questions to ask the interviewer. 
 

AFTER SHOWING 
 

Discussion Items and Questions 
 

1. What are the five criteria of a successful job interview? 
2. How should one dress for an interview? 
3. Why is a positive attitude important? 
4. How should one answer and ask questions? 
5. How can a follow-up show the interviewer that one is determined to get that job? 
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Applications and Activities 
 

1. Imagine it’s interview time.  Practice answering these questions:  
a. Tell me about yourself. 
b. What important things are you looking for in a job? 
c. What is one of your greatest accomplishments? 
d. What one thing would change about your current job (or last job)? 
e. What would you like to be doing in the next 3-5 years? 
f. What do you like to do outside of work? 
g. What do you know about the position? 
h. What type of salary are you looking for? 

2. Practice asking the interviewer these questions: 
a. Can you describe a typical workday? 
b. What are key skills you are looking for in this position? 
c. What challenges can I expect from the position? 
d. What can you tell me about your management style? 
e. How will I know if I’m being successful? 
f. Are there other questions or concerns you have about my qualifications or background? 

3. Why would you ask the interviewer questions? 
4. Divide the group into teams of 3-6 persons.  Ask the teams to come up with a hypothetical 

job for which they will be interviewing and list some of the qualifications they feel will be 
needed for the position.  Have them role-play parts of the interviewer and interviewee, 
practicing the questions from the video.  Other persons on the team shall critique the 
answers, the manner in which they were given, and the attitude of the interviewee.  Change 
roles so that other team members have an opportunity to practice answering the questions. 

 
RELATED RESOURCES 
 

 Captioned Media Program 
 

• Attitude, Part II:  Meeting the Boss  #9155 
• The Interview:  Getting Your Foot in the Door (Part 2):  Winning the Interview  

#9180 
• Make the Interview Count:  The Six P’s of Job Interviews  #9292 

 World Wide Web 
 

The following Web sites complement the contents of this guide; they were selected by professionals who 
have experience in teaching deaf and hard of hearing students.  Every effort was made to select 
accurate, educationally relevant, and “kid safe” sites.  However, teachers should preview them before 
use.  The U.S. Department of Education, the National Association of the Deaf, and the Captioned Media 
Program do not endorse the sites and are not responsible for their content. 
 
• MONSTER INTERVIEW CENTER 
http://interview.monster.com/ 
 

Lights, camera, and action!  The interview places you in the spotlight—and with good 
preparation and lots of practice, you will be a shining star.  Experience a virtual interview, 
rehearsal, stage debut, critic’s review, and encore. 
 

http://interview.monster.com/
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• JOB INTERVIEW.NET 
http://www.job-interview.net/ 
 

Numerous helpful tips on acing the job you want.  “Possible Interview Questions,” “Mock Job 
Interviews,” “Job Interview Success Keys,” “Questions to Ask the Interviewer,” and much more.  
Also provides tips on dressing appropriately for the interview. 
 
• ACING YOUR JOB INTERVIEW BEFORE IT BEGINS 
http://www.jobweb.com/resources/library/acing_your_job_21_01.htm 
 

States that the interviewee should “Understand the Job,” “Know the Prospective Employer,” 
“Anticipate the Organization’s Agenda,” and be prepared before going into the job interview.  
Details each heading. 
 
• HOW TO INTERVIEW 
http://www.howtointerview.com/ 
 

Interview like a pro by reading tips on how to be prepared, set goals to get your foot in the 
door, know what employers want, and market yourself. 
 
• QUINTESSENTIAL CAREERS 
http://www.quintcareers.com/dress_for_success.html 
 

This article “When Job-Hunting: Dress for Success” provides several helpful tips in picking out 
proper dress for a given job/company/industry.   Clink on one of the two links for gender-
appropriate dress tips for men and women.  Contains other “Dress for Success” link resources. 
 
• AMERICAN LIBRARY ASSOCIATION 
http://www.ala.org/nmrt/footnotes/interview.html 
 

Suggests numerous tips for making a good first impression, including “Dress the Part.”  Also has 
“Guard Your Health,” and “Be Yourself.” 
 
• HOBSONS COLLEGE VIEW 
http://www.collegeview.com/career/interviewing/first_impress/ace.jsp 
 

From the Career Center, suggests tips on how to “Prepare Your Interview Outfit in Advance, 
“Look Alert, Well-Groomed, and Clean,” and “Smile and Maintain Eye Contact. 
 

http://www.job-interview.net/
http://www.jobweb.com/resources/library/acing_your_job_21_01.htm
http://www.howtointerview.com/
http://www.quintcareers.com/dress_for_success.html
http://www.ala.org/nmrt/footnotes/interview.html
http://www.collegeview.com/career/interviewing/first_impress/ace.jsp

